
 

 

 

 

 

 

 

 

 

 

 

 
       

INTERNATIONAL SHIPPING INSTRUCTIONS

 

Fairs & Events USA 

 



 

Introduction 
Contact Details 
 

 
 
DSV Fairs & Events has been appointed by show management as 
the Official International Freight Forwarder and Customs Broker 
for the 2026 NAB Show New York. 
 
It’s time to plan your shipping, so let our exposition freight 
experts assist you with all of your international transportation 
needs, including: 
 
- Shipping of international exhibits to the show 
- Customs clearance procedures 
- Delivering your cargo to the appointed site handling contractor 
- Re-exporting your freight at the conclusion of the show. 
 
 
 

 
 
Please CONTACT US to request a quotation for our services: 
 
Lead Project Manager: Brody Kraft 
Email: brody.kraft@dsv.com  
Mobile: + 1 218 688 1410 
 
Import Operations Manager: Pat Vidal 
Email: pat.vidal@dsv.com 
Mobile: + 1 770 855 2515 
 
Operations Director: Anamitra Mukherjee 
Email: anamitra.mukherjee@dsv.com   
Mobile: +1 224 526 1309  

 
DSV Fairs & Events USA 
333 S Tamiami Trail South, Suite 291 
Venice, FL 34285 USA 
www.dsv.com  
Email: US-Exhibitions@dsv.com   
Office: + 1 786 577 6750  
Toll Free: + 1 866 298 3422  
 
Import Sales Manager: Kelly O’Neill 
Email: kelly.oneill@dsv.com  
Mobile: + 1 404-432-8835 
 

To find a local DSV Fairs & Events agent office in your country 
please CONTACT US. 
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Arrival Deadline - LCL Sea Freight to New York 

CONSIGNEE: 
Jacob K. Javits Convention Center 
655 W. 34th Street 
New York, NY 10001 USA 

NOTIFY PARTY: 
2026 NAB Show New York 
c/o DSV Fairs & Events 
E-mail: US-Exhibitions@dsv.com    
Office: + 1 786 577 6750 

Arrival Deadline - Air Freight to New York (JFK) 

Preshow / Post-show Warehouse Handling  

Freight for advance warehouse delivery should arrive by September 21st. 
 

Freight for direct to show delivery should arrive 15 business days before assigned target move-in date. 

Freight for advance warehouse delivery should arrive by September 25th. 
 

Freight for direct to show delivery should arrive 10 business days before assigned target move-in date. 

Arrival Deadline - FCL Sea Freight to Newark Port, NJ 

Freight for advance warehouse delivery should arrive by September 28th. 
 

Freight for direct to show delivery should arrive 10 business days before assigned target move-in date. 
 

Consignment Instructions & Arrival Deadlines 

Consignment Instructions   

If you wish to use our preshow / post-show warehouse handling service, please contact our show 
manager for details and instructions.  
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Complete pre-alert with all documents must be emailed to DSV Fairs & Events USA before it departs the country of origin. 
 

BASIC DOCUMENTATION: All pre-alerts must include basic documents that are required for all air and ocean import shipments. 
 

• Pre-alert form – detailed instructions including shipment details, import entry type and delivery requirements 

• Commercial invoice / packing list – in English, detailing the shipment contents with HTS code and value 

• Air waybill or Ocean bill of lading – with the shipment transport and vessel details 

• US Customs Power of Attorney – authorizing DSV to file the import entry on behalf of the shipper or consignee 

• Customs Form 5106 - required to register or update the identification information of importers and consignees 
Contact DSV Fairs & Events for the correct Customs POA Form, Non-Resident Form and Form 5106 for your shipment. 

 

ADDITIONAL DOCUMENTS: May be required for the import and / or export, depending on the commodity and entry type. 
 

• ISF Guidelines / Worksheet - required to complete an Importer Security Filing for ocean imports, plus blank ISF form 

• Re-Export FPPI - required for all shipments that are being re-exported after the show / exhibition 

• Textile Declaration & MID (identification code) – required  for importing any textiles, apparel, or fabrics 

• Toxic Substances Control Act (TSCA) Form - required for any shipment that contains a chemical.  Required for pens. 

• Lacey Act Form - required for any product that is made of wood, or shipments that contain plants or wildlife 

• FDA / FCC Forms – required for certain electronic devices and other items 

• DOT / EPA Waivers – required for motorized vehicle imports that are not DOT / EPA authorized 
 

 
 

 
 

TIB TEMPORARY IMPORT: Can only be used to import goods that are manufactured or produced by the shipper or importer,  
for the purpose of display & taking orders.  All items imported under TIB must be fully re-exported within one year of import.  
Failure to re-export in full within one year will incur 2X duty + tax PLUS penalty fees determined by US Customs. 
 

ATA CARNET IMPORT: The Carnet must be shipped to DSV Fairs & Events via courier.  Do not include with airline documents. 
Contact DSV to confirm the delivery address for the courier.  No permanent import items (ex – brochures, giveaways) can be 
included on the general list of the carnet. 
 
TRADE FAIR IMPORT: Permits temporary import for trade show purposes only.  Trade fair entry must be cancelled out for all 
items on the commercial invoice within 90 days of the initial import, by either immediate re-export or permanent import by     
sale concluded before the end of the show.  Permanent import documents must be approved before the end of the show. 
 
 
 
 
 

 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

 
 
   
 

   REQUIRED: Certain commodities can only be imported on a duty-paid, permanent basis.  Some examples are – 
 

• Brochures 

• Giveaways 

• Textiles 
 

Temporary Import Entries 

Pre-Alert Requirements for All Air Freight & Sea Freight 

Customs Documentation 

Permanent Import Entries 



 

Exhibits and cargo should be well packed and designed with 
internal padding and battens, suitable to the nature of the goods 
and the mode of transportation intended. The packaging should 
be able to withstand the entire journey, in case of temporary 
import the return journey also. It should be capable of easy 
unpacking and re-packing; the use of screws and clips is highly 
recommended instead of nails which normally damage the 
packaging. 
 
 
All AIR and LCL SEA freight must be securely packed in a crate or 
shrink-wrapped pallet, no loose cartons.  All packages, including 
individual pieces within a shrink-wrapped pallet, should be 
marked as follows: 
  
 
“Exhibiting Company Name” 
c/o 2026 NAB Show New York 
Booth # ____ 
Jacob K. Javits Convention Center 
New York, NY USA 
Made in (country of origin 
 

 

Case Markings 
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Insurance  
Terms and Conditions 
Payment Terms & 
Bank Details 
 
 Insurance 

Payment Terms & Bank Details 

Adequate insurance coverage must be secured at origin, before 
departure for the event in the USA.  Be sure to cover the value 
of your exhibit to the USA, during the event, and from your 
event to the next destination. 

Terms and Conditions  

All services provided by DSV are subject to and governed by the 
DSV Standard Terms and Conditions.  
https://www.dsv.com/en-us/about-dsv/terms-and-conditions 
 

Payment is due upon US Customs release, prior to final delivery. 
 
ELECTRONIC PAYMENT: Please transfer funds to JPMorgan Chase 
Account Name: DSV Contract Logistics  
Bank Name: JPMorgan Chase New York, NY 10017  
Account Number: 702208391  
ABA Routing Number: 021000021  
SWIFT Code: CHASUS33  
 
Remittance details for electronic payments should be emailed to: 
mandy.henry@dsv.com and L902remittance@us.dsv.com.  
 
Please indicate your company name, your DSV customer number, 
and total payment amount in the subject line. The body of the 
email should provide the payment details: invoice number(s), 

invoice date(s), and amount(s) paid per invoice.  

 
 
CREDIT CARD PAYMENT: Please contact your DSV Fairs & Events 
Project Manager directly. All credit card transactions are subject 
to a 3.5% banking fee + $5.00 processing fee. 
 

 
Please contact us should you have any questions. 

https://www.dsv.com/en-us/about-dsv/terms-and-conditions
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          DSV Fairs & Events has an agent office in most countries. If you do not see your country listed below, then  
          please contact DSV F&E USA, so that we can provide local contact info for our representative closest to you. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Global Contacts  

Austria 
DSV-Schenker Fairs & Events 
Gottfried Schenker Stasse 1 
1110 Vienna  
Austria 
Contact: Matthias Hoelk 
Tel: +43 (0) 5 7686 211804 
Mobile: +43 (0) 664 88600 082 
Email: matthias.holek@ 
                      dbschenker.com 
 

Belgium   
DSV Fairs & Events 
Vliegveld 756 
1820 Steenokkerzeel 
Belgium 
Contact: Selma Demir 
Tel: + 32 2 716 37 86 
Mobile: +32 4 737 76 850 
Email: selma.demir@dsv.com 
 

Brazil 
Fink Mobility 
Estrada dos Bandeirantes, 2856 
Jacarepagua, Rio de Janiero 
RJ 22775-110   
Brazil 
Contact: Renata Vinhas 
Tel: + 55 21-3410-9737 
Mobile: +55 21 98236 0130 
Email: rvinhas@fink.com.br 
 

Canada 

DSV-Schenker Fairs & Events 
3210 Airway Dr 
Mississauga ON L4V 1Y6 
Canada 
Contact: Ho Yu Chau (Chloe) 
Mobile: +1 514 513 0362 
Email: hoyu.chau@ 
                    dbschenker.com 

   
China 
DSV Fairs & Events  
Rm 2307-2308, 23F 
One Indigo 
20 Jiuxianqiao Road 
Chaoyang District 
Beijing 10016  P.R.  
China  
Contact: Roaddy Lu 
Tel: + 86 10 8540 7288 / 7299     
Mobile: + 86 13 91029 8808 
Email: roaddy.lu@dsv.com 

Denmark 
DSV A/S 
Fairs & Events 
Center Boulevard 5 
2300 Copenhagen S 
Denmark 
Contact: Lars Skovhoej 
Tel: +45 43203859 
Email: expo@dk.dsv.com 

 
Finland 
DSV Fairs & Events 
Trukkikuja 3 
01360 Vantaa 
Finland 
Contact: Niko Toivanen 
Tel: +358 10 520 4285 
Mobile: +358 50 4798909 
Email: niko.toivanen@dsv.com   
 

France 
DSV-Schenker Fairs & Exhibitions 
Parc des Expositions de Villepinte 
Bâtiment M2 
F93420 Villepinte 
France 
Contact: Aby Diarra 
Tel: + 33 1 48633181 
Mobile: +33 (0)7 85 06 99 23 - Steena 
Email: foires.expositionsexport@ 
                      dbschenker.com 
 

Germany 

DSV GmbH 
Fairs & Events 
Gruener Deich 1  
Hamburg 20097 
Germany 
Contact: Volker Baumann 
Tel:  + 49 41652189160 
Mobile: + 49 1719793166 
Email: volker.baumann@dsv.com 
 

Hong Kong 
DSV Fairs & Events  
13001-11W, 103-04S&106-7S, 13/F 
ATL Logistics Centre B 
Berth 3  
Kwai Chung Container Terminal NT 
Hong Kong  
Contact: Sunny Ling  
Tel: + 852 2942 3793 
Mobile: + 852 9622 3280 
Email: sunny.ling@dsv.com 

 

India 
DSV Fairs & Exhibition Ltd 
The Qube, B-301, B-304, M.V. Road  
Off Int’l Airport Approach Road 
Marol, Andheri East 
Mumbai  400059   
India 
Contact:  Umesh Vaishya 
Tel: + 91-22-71999200 
Mobile: + 91 9820421324 
Email: umesh.vaishya@dsv.com 
 

Ireland 
DSV Fairs & Events 
One Western Gateway 
Royal Victoria Dock 
London E16 1XL 
United Kingdom 
Contact: Garcia Newell 
Tel: + 44 207 069 5321 
Mobile: + 44 7760 165828  
Email: garcia.newell@dsv.com 
 

Italy 
DSV SRL  
Fairs and Events 
Via Dante 134   
20096 Pioltello, Milan  Italy 
Contact:  Claudio Zani 
Tel: + 39 02 51666 210 
Mobile: + 39 335 5740721 
Email: claudio.zani@dsv.com  
 

Japan 
DSV Fairs & Events  
Imperial Hotel Tower 16F 16A-4 
1-1-1 Uchisaiwaicho, Chiyoda-ku 
Tokyo 100-0011  
Japan 
Contact: Shingo Kobayashi 
Tel + 81 3 4565 4569 
Mobile: + 81 80 2478 9133 
Email: JP.FE@dsv.com 
 

Korea 
DSV Fairs & Events  
Magok Central Tower 1 Cha, 227 
Gonghang-daero 
Gangseo-gu, Seoul, 07802 
Korea 
Contact: Chris Lim 
Tel: + 82 2 2192 7420 
Mobile: +82 10 2800 1834 
Email: chris.lim@dsv.com 
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 Singapore 

DSV Fairs & Events Pte Ltd 
No.5  
Changi North Way 
5th Floor, 498771   
Singapore 
Contacts: Maybelline Oun 
Tel: + 65 6500 5610 
Mobile: + +65 9655 3031 
Email: maybelline.oun@dsv.com 
 

Spain    
DSV Fairs & Events 
Pol. Ind. Riera del Molí 
Les Licorelles, Calle A num. 1 
08750 Molins de Rei 
Barcelona 
Spain 
Contact: Belina Flores 
Tel: + 930 260 838 
Mobile: + 34 34 686 902 300 
Email: belina.flores.sierra@dsv.com 
 

Sweden 

DSV Fairs & Events 
Mölndalsvägen 83, S 
E-412 85 Gothenburg 
Sweden 
Contact: Niko Toivanen 
Phone: +358 10 520 4285 
Mobile: +358 50 4798909 
Email: niko.toivanen@dsv.com 

 
Switzerland 
DSV Fairs & Events 
Erlenstrasse 1 
4058 Basel 
Switzerland 
Contact: Manuel Glaubinger 
Tel.: +41 58 589 58 91 
Mobile: +41 79 302 92 17 
EMail: manuel.glaubinger@dsv.com 

 
Taiwan 
DSV Fairs & Events 
No. 1 Fude 1st Road 
Yingge District 
New Taipei City  
239013 
Taiwan  R.O.C. 
Contact: Yuan Wang 
Tel: + 886 2 2678 2345 #207 
Mobile: + 886 975 909 056 
Email:  yuan.wang@dsv.com 

Malaysia 
DSV Fairs & Events 
No 2, Block B, Jalan Bumbung 
U8/90, Seksyen U8 
Perindustrian Bukit Jelutong 
40150 Shah Alam 
Selangor Darul Eshan  
Malaysia 
Contact: Irene Leow   
Tel: + 60 3 7841 8860 
Mobile: + 60 1 2297 7377 
Email: geok.leow@dsv.com 
 

Netherlands 
DSV Fairs & Events 
RAI Amsterdam 
Europaplein 2-22 P9 
1078 GZ Amsterdam 
Netherlands 
Contact: Luca Frischman 
Tel: +31 20 2253980 
Mobile: +31 6 25743397 
Email: luca.frischmann@dsv.com 
 

New Zealand 
DSV Air & Sea Ltd. 
19 Landing Drive 
Auckland Airport 
2022 Auckland 
New Zealand 
Contact: Sarah Thornton 
Tel: + 64 994 13577   
Mobile: + 64 210 2626072   
Email: sarah.thornton 
                 @nz.dsv.com 
 

Portugal 
DSV Transitários, Lda 
Rua Abade Correia da Serra, 112 
Senhora da Hora 
4460-208  Portugal 
Contact: Silvia Eloi 
Tel: + 351 266 088 642 
Mobile: + 351 916 141 569   
Email: silvia.eloi@dsv.com  
 

Poland 
DSV-Schenker Fairs & Events 
Ul. Komandosów 1/ 6 
32-085, Modlniczka 
Poland  
Contact: Mariusz Łukasiewicz 
Mobile: + 48 605 980 007  
Email: mariusz.lukasiewicz 
                @dbschenker.com 

Thailand 
DSV Fairs & Events 
136 Romklao Road 
Klongsampravej, Ladkrabang 
Bangkok 10520, Thailand 
Contact: Jakrawut Wichitpornchai 
Tel: + 66 2 326 3456  x2331  
Mobile: + 66 86 326 0930 
Email: jakrawut.wichitpornchai@dsv.com 
 

Turkey 
DSV Fairs &Events 
Rüzgarlıbahçe Mahallesi 
Cumhuriyet Caddesi 
Acarlar İş Merkezi C Blok No:10  
34805 Beykoz İstanbul  Turkey 
Contact: Tandogan Ozman 
Tel: + 90 216 680 16 00 
Mobile:  + 90 533 938 04 55  
Email: tandogan.ozman@dsv.com 
 

United Arab Emirates 
DSV Fairs & Events 
Level 15, Office No. 07-08 
Sheikh Rashid Tower 
Dubai World Trade Centre 
P.O.Box 36683 
Dubai, UAE 
Contact: Nilofer Sayeed 
Tel: + 971 4 813 1487 / 813 1210 
Mobile: + 971 56 6833914 
Email: nilofer.sayeed@dsv.com 
 

United Kingdom 
DSV Fairs & Events 
One Western Gateway 
Royal Victoria Dock 
London E16 1XL 
United Kingdom 
Contact: Garcia Newell 
Tel: + 44 207 069 5321 
Mobile: + 44 7760 165828  
Email: garcia.newell@dsv.com 
 

Vietnam 
DSV Fairs & Events 
3rd Floor Republic Plaza Building 
No. 18E Cong Hoa Street, Ward 4  
Tan Binh District,  
Ho Chi Minh City, Vietnam 
Contact: Linh Tran Xuan Huynh 
Tel: + 84 2839487701 
Mobile: + 84 913980788 
Email: linh.huynh@dsv.com 

 

Global Contacts  


